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Graduate Programme Application Form

Your first step towards a rewarding career in Education Recruitment
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Guidance Notes

This form has been designed with the aim of giving you the best opportunity to present your skills and abilities.  Please complete the form in as much detail as possible.

Tips for completing the form

· Read the form through thoroughly before you begin, so that you know what information is required.
· If you are completing the form by hand, use black ink and write clearly, in block capitals

· Use only the spaces provided.  

· If you wish to attach additional information or a CV in support of your application please do so using a separate sheet.

How to apply

Application forms should be returned to the Human Resources Department.
Email your application to graduates@teachingpersonnel.com or post to:

The Graduate Recruitment Co-ordinator

Human Resources Department

Personnel House

Teaching Personnel Ltd

99 Bridge Road East

Welwyn Garden City

Hertfordshire

AL7 1GL
Further Information

Further copies of this application form and additional information about Teaching Personnel and our Graduate Programme can be found on our website www.teachingpersonnel.com 
Alternatively please call the Human Resources Department on 01707 386 556 should you have any queries.

Section One – Personal Details
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Section Two – Education

(A) Professional, Postgraduate, First Degree, Diploma

Please list all degrees/diplomas/professional qualifications etc held or currently being studied for.  List the most recent first.


(B) Prior to Higher Education

Please list all of the examinations or qualifications undertaken before you embarked upon your undergraduate course (e.g. ‘A’ Levels, BTEC).  List the most recent first.



Section Three – Employment & Work Experience

Please describe briefly any work (whether paid or unpaid) that you have undertaken.



Section Four – Location

Our Graduate Programme Briefing Document lists all the locations where our branches operate and you can also find this information on our website.  Please choose up to three locations (in order of preference) that you would wish to work in if you are offered employment at Teaching Personnel.  
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	2
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Section Five – Experience

Please use the space below to describe how your course of study and previous work experience have equipped you with the skills and attributes that you would need to be successful at Teaching Personnel.



Section Six – Personal Interests & Achievements

Please use the space below to describe any spare time activities or hobbies you regularly participate in.  Include organising, leading or group activities and those requiring initiative, creativity and the ability to motivate both yourself and others.


Section Seven – Career Aspirations

Please use the space below to describe your future career plans and aspirations.  Please also tell us why you have decided to apply to Join Teaching Personnel and how this fits in with your overall career plan.


Section Eight - Declaration

1. When will you be available for interviews?  Please let us know if there are any specific dates that you would not be able to attend.

2. If you are successful, when would you be able to start work?


3. Do you have any disabilities / medical conditions that we will need to be aware of or make special arrangements for during the selection process or employment?


4. Do you have a full UK driving licence and access to a vehicle?


All of the information I have provided is given in good faith and is, to the best of my knowledge, correct.  I understand that if any of the information I have provided is later discovered to be false, any offer of employment made to me by Teaching Personnel will be withdrawn and my employment will be terminated.

Signed: 
Name:

















Address:











Telephone:











Mobile:











Email:





From – To





Month / Year





Results - awarded or expected





Subject & Award 


(HND /Degree / Dipl/ MSc/ PhD etc





Higher Education Institution

































































Results - awarded or expected





Subject & Award 


(A Level / Scottish Higher / GNVQ etc)








Education Institution





From – To





Month / Year






































Achievements








Job Title & Responsibilities








Employer





From – To





Month / Year
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